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Wiew details and list of registered units for the selected facility.
Option 1. Select a unit from the list to view its registry details,
Option 2. Click the Back button to return to Facility Search
Option 3. Click the Add button to add a registered unit for this facility.
Facility Id 109561
Facility Mame TEST RESIDEMCE . . .
ET—— el Rea ity 1. After selecting the correct facility, click on
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Number Of Units Kl Add Unit” if you want a specific unit of the
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2. Enter information
that allows a court to

» m identify the unit and
[ =L common if covered by

Enter information in the fallawing fields to add a unit to the registry, Then, click the Preview buttan, A certificate.

Home | Help | Log Off

* indicate required fields. Unit Number - If the unit
does not have a
Unit Number I"'1 & number or |ettel’

assigned to it, describe
All interior and exterior areas associated with ﬂ |t SUCh as by Upper

i the unit, including stairways, porches, laundry
Cun‘ln‘lm‘l._.Area BEETelalilelil |y parking facility, but excluding locked Lower, Front, Back.

Flaar, ither, furnace rDDm-l \-
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[ Preview ——3. Click on “ Preview”. and shared areas. The
facility exterior is
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Unit Preview

Review the following unit infarmation. If accurate, click the Save button. Or, click the Back button to rmalke
additional changes,

nithumber B

All interior and exterior areas associated with the unit, including

L g L R W B T ATl stairways, porches, laundry and parking facility, but excluding lacked
furnace room.

Street Address 1w WILSON ST

<<Back | Savesadd |

Print before
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4. When the unit description is complete and correct, print
this screen and click on “ Save & Add”.
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= Search Facility Unit Add

Enter information in the following fields to add a unit to the reqistry, Then, click the Preview button.

If you receive this message, it means that this unit was
* indical Lacuisediolds previously added to the Facility by DHFS staff, even

» Unitiumper already exists between 8:00 a.m. and 4:30 p.m. week days for assistance.

Unit Number I
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5. After you save the unit, you will be returned to the Unit Add screen.

To continue working with the unit, click on “ Search Facility” and follow
instructions for finding the facility and unit.

= Search Facility

Enter mrormation in the following fields to add a unit to the registry, Then, click the Preview button.

* indicate required fields.,

Unit Number I

Apartrnent Hurnber, Suite Hurnber

rea Description
Crther,

Street Address 1w WILSON ST

City MADISOM
State Wisconsin
Zip 537020033

Previe

Do not click on
“Preview” again.
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